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evaluation criteria for a good book is what is practical enough - to meet your requirements! It provides what
you want. nothing more. The popularity of English writing the book variety. but for the Business English Writing
positioning a little. and mostly in English Writing. Business English. rather than as a focus. This book is tailored
to di erent types of white-collar business English writing topics to help readers grasp the essence of business
English writing. This book is divided into six parts. to build a white-collar workers needed to work life topics. The
first part of individual instruments. mainly the work of individual job search and application of instruments.
The second part of social instruments. involving invitations. thank you. apology letter. letter of congratulations.
letters of recommendation. and other types of commonly used letter of condolence letters. The third part of
administrative instruments include corporate executives frequently used notes. notices. memoranda. speeches.
presentations. activities. programs. and so on. The fourth part is the marketing types of instruments. involving
sales letter. market research reports. studies. a plan. sales contracts and other types of commonly used market
instruments. Part V types of instruments for the trade. including orders. commercial invoices. letters of credit.
bills of exchange. insurance. packing lists and other commonly used Class 8 Practical English language. Part VI
of the financial class of instruments. include the financial instruments required for the eight areas. including
receipts. expense claims. cash flow. income statement. financial reporting. financial reporting. The choice of
instruments for each part of the book are practical. real as the thrust of each example listed are derived from
real...
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